APPLICATION FOR STAY OF DEMAND
Model format published by Ameesh Gupta & Co., Chartered Accountants, for general information. Adapt it to your facts, fill every [square bracket], delete what does not apply, and have the final document reviewed before it is signed or filed. It is not legal or professional advice on your facts.
To,
[Assessing Officer / Principal Commissioner or Commissioner of Income-tax], [jurisdiction]
Date: [date]
PAN: [__]     Year: [__]     Demand notice reference and DIN: [__]     Demand amount: ₹ [__]
Subject: Application for stay of demand pending appeal under section 220(6) of the Income-tax Act, 1961 (now section 411(12) of the Income-tax Act, 2025)
Sir / Madam,
1. The appellant has filed an appeal against the order dated [date] before [the Commissioner (Appeals)], acknowledgement no. [__], dated [date]. A copy is enclosed.
2. The demand of ₹ [__] arises from [short description] and is disputed on strong grounds, set out in the appeal, in particular [main ground in one line].
3. The appellant has paid ₹ [__], being [__]% of the disputed demand, in line with the CBDT guidelines on stay of demand. Proof is enclosed. [If a lower payment is sought, give the reasons: for example, the addition is contrary to a decision of the jurisdictional High Court or Tribunal, or is a clear error.]
4. Recovery of the balance will cause genuine hardship because [reasons, with figures], while the revenue's interest is protected by [the payment made / security offered].
5. The appellant has a good prima facie case, and the balance of convenience is in its favour.
Prayer: It is prayed that recovery of the balance demand be stayed until the appeal is decided, that no coercive steps be taken and no refund be adjusted against it meanwhile, and that the response to the outstanding demand on the portal be recorded accordingly. We request an opportunity to be heard.

[Name], appellant / authorised representative
Documents enclosed: copy of the order and the notice of demand, the appeal and its acknowledgement, proof of payment, and supporting documents.
Notes (delete before filing)
1. The CBDT office memorandum of 29 February 2016, as modified on 31 July 2017, sets a standard payment of 20% of the disputed demand for a stay until the first appeal is decided. Budget 2026 announced a reduction to 10% of the core tax demand: check whether CBDT has issued the revised instruction before applying.
2. If the Assessing Officer refuses, apply to the Principal Commissioner or Commissioner. Also mark the demand as "disagree: appeal filed" under Response to Outstanding Demand on the e-filing portal.
3. GST: a separate stay application is generally not needed, because recovery of the balance is stayed once the 10% pre-deposit is paid with the appeal.
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