GROUNDS OF APPEAL: FIRST APPEAL
Model format published by Ameesh Gupta & Co., Chartered Accountants, for general information. Adapt it to your facts, fill every [square bracket], delete what does not apply, and have the final document reviewed before it is signed or filed. It is not legal or professional advice on your facts.
Before the [Commissioner of Income-tax (Appeals) / Joint Commissioner (Appeals) / Appellate Authority under GST]
Appellant: [name], PAN / GSTIN [__]
Respondent: [officer / department]
Order appealed against: [order number, date, authority, section, year or period]
Date of service of the order or notice of demand: [date]
Amount in dispute: ₹ [__]
Tax paid / pre-deposit paid: ₹ [__] on [date]
Statement of facts
[Facts in numbered paragraphs, in date order.]
Grounds of appeal
1. That the order passed by the [authority] is bad in law and on facts.
2. That [specific ground: the addition / demand of ₹____ has no legal basis because ...].
3. That [specific ground: the authority failed to consider the submissions and documents filed on ...].
4. That [specific ground: the order was passed without a proper show cause notice or hearing, in breach of natural justice].
5. That [legal ground, if any: the notice or order is barred by limitation / without jurisdiction].
6. That the interest charged under section [__] and the penalty proceedings initiated are not justified.
7. That the appellant craves leave to add, amend, alter or withdraw any ground before or at the time of hearing.
Prayer
It is prayed that the order may be set aside / modified, the addition or demand deleted, and relief granted. The appellant requests a personal hearing.
[Place, date]

[Name and signature of appellant / authorised representative]
Forum rules (delete before filing)
1. Income tax: appeal to the Commissioner (Appeals) under section 246A of the Income-tax Act, 1961 (now section 357 of the Income-tax Act, 2025) in Form 35 (now Form 99), online, within 30 days of service of the notice of demand. Fee ₹250 to ₹1,000 depending on assessed income. Tax on returned income must be paid first.
2. GST: appeal to the Appellate Authority under section 107 of the CGST Act, 2017 in Form GST APL-01, online, within three months of communication of the order, with a pre-deposit of 10% of the disputed tax (in addition to any admitted amount). Recovery of the balance is stayed once the pre-deposit is paid.
3. Keep the grounds specific: legal grounds not raised here may be harder to raise later.
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