MANAGEMENT REPRESENTATION LETTER
Model format published by Ameesh Gupta & Co., Chartered Accountants, for general information. Adapt it to your facts, fill every [square bracket], delete what does not apply, and have the final document reviewed before it is signed or filed. It is not legal or professional advice on your facts.
Based on SA 580, Written Representations. Representations required by other Standards on Auditing (SA 240 fraud, SA 250 laws and regulations, SA 450 misstatements, SA 501 litigation, SA 540 estimates, SA 550 related parties, SA 560 subsequent events, SA 570 going concern) are included below. Items marked [Company] apply to companies only.
[Entity letterhead]
To,
[Name of auditor / audit firm]
[Address]
Date: [as near as practicable to, but not after, the date of the auditor's report]
Subject: Representations in connection with the audit of the financial statements for the year ended [31 March ____]
This letter is given in connection with your audit of the financial statements of [entity] for the year ended [date], for the purpose of expressing an opinion on whether they give a true and fair view in accordance with [the applicable financial reporting framework]. We confirm, to the best of our knowledge and belief, having made such inquiries as we considered necessary, the following.
Financial statements
1. We have fulfilled our responsibility, as set out in the terms of the audit engagement, for the preparation and fair presentation of the financial statements in accordance with the applicable financial reporting framework.
2. The methods, significant assumptions and data used in making accounting estimates, including fair value measurements, are appropriate and reasonable.
3. Related party relationships and transactions have been appropriately accounted for and disclosed, and we have disclosed to you the identity of all related parties and all such relationships and transactions of which we are aware.
4. All events after the date of the financial statements that require adjustment or disclosure have been adjusted or disclosed.
5. The effects of uncorrected misstatements are immaterial, individually and in aggregate, to the financial statements as a whole. A list of the uncorrected misstatements is attached.
6. All known actual or possible litigation and claims have been accounted for and disclosed in accordance with the applicable financial reporting framework.
7. [Going concern] We have assessed the entity's ability to continue as a going concern and have disclosed any material uncertainty.
Information provided
8. We have provided you with access to all information relevant to the preparation of the financial statements, such as records, documentation, minutes of meetings of the board, its committees and members, and other matters; additional information you requested; and unrestricted access to persons from whom you determined it necessary to obtain audit evidence.
9. All transactions have been recorded in the accounting records and are reflected in the financial statements.
10. We have disclosed to you the results of our assessment of the risk that the financial statements may be materially misstated as a result of fraud, and all information about fraud or suspected fraud, and allegations of fraud, involving management, employees with significant roles in internal control, or others, of which we are aware.
11. We have disclosed to you all known instances of non-compliance or suspected non-compliance with laws and regulations whose effects should be considered when preparing the financial statements.
12. We have complied with all aspects of contractual agreements that could have a material effect on the financial statements in the event of non-compliance.
Companies Act, 2013 [Company]
13. We are responsible for internal financial controls with reference to the financial statements, and they were adequate and operating effectively during the year. [Delete if not applicable to the company.]
14. Other than as disclosed in the notes to the accounts, no funds have been advanced or loaned or invested by the company to or in any other person or entity, including foreign entities (intermediaries), with the understanding that the intermediary shall lend or invest in, or provide any guarantee or security on behalf of, other persons or entities identified by or on behalf of the company (ultimate beneficiaries). (Rule 11(e), Companies (Audit and Auditors) Rules, 2014.)
15. Other than as disclosed in the notes to the accounts, no funds have been received by the company from any person or entity, including foreign entities (funding parties), with the understanding that the company shall lend or invest in, or provide any guarantee or security on behalf of, other persons or entities identified by or on behalf of the funding party (ultimate beneficiaries). (Rule 11(f).)
16. Dividend declared or paid during the year, if any, complies with section 123 of the Companies Act, 2013.
17. The accounting software used for maintaining the books of account has an audit trail (edit log) feature that operated throughout the year for all relevant transactions and has not been tampered with, and the audit trail has been preserved as required. (Rule 11(g).)
18. [Add any other representations specific to the entity, for example on CARO 2020 matters.]

For [entity]

[Name], [Managing Director / Director]

[Name], [Chief Financial Officer]
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